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Cayuse 1s HERE!

Cayuse is an electronic submission process that

allows for streamlined submission, tracking, and
reporting of research protocols to WCU’s IRB

If you try to log on and see a message that your

“account has been disabled”, please register for
access to Cayuse here: NEW USER FORM

Seeing this message means your account has not
been created yet.


https://wcupa.co1.qualtrics.com/jfe/form/SV_8wx52C7Np0Or0EZ

WCU’s Cayuse Research Suite can be
found:

1. On the WCU IRB website

2. Directly linked here:
https:/ /wcupa.cayuse424.com/

Gain access by utilizing your WCU single

sigh on username and password.

_WCU __

WEST CHESTER

UNIVERSITY
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Login to West Chester
University of Pennsylvania
Cayuse WebApp

.| Username

g Password

| i


https://wcupa.cayuse424.com/

S cayuse .
Research Suite

Cayuse Research Suite

3.9.2

Research Administration Modules

&
I « Cayuse IRB an Stuc Comp

System Administration Applications
« Backbone

« Research Contacts
« Events

Application Help

« Research Suite Support Center

Once you are logged into the

Cayuse Research Suite, click
the link for the Cayuse IRB




Creating a NEW Protocol
in Cayuse IRB



cayuse
\///, Human Ethics Role: Researchy>  #® & NicoleCattano ~
d

Dashboard Studies Submissions Tasks Meetings Reporting More

@

E S W et B 3
—) In-Draft ].I.I.l Awaiting Pre-Review Under Review

Authorization

"
My Studies My Tasks Submissions by Type
IRB-FY2021-38 Cayuse Training Vipanchi & Neha Renewal 0
IRB-FY2021-36 Cayuse Training Cattano Tom & Steve Initial 3
IRB-FY2021-5 Cattano Pilot Modification 0

V Incident 0

All Tacks Comnlete Withdrawal 0




cayuse
\///: Human Ethics

Role: Researcher ¥ ﬂ & Nicole Cattano ~

Dashboard Studies Submissions Tasks

Meetings

Studies / Study Details

Study Details

Enter study title here
Approval Date: ExpirationYgate: Organization:
N/A N/A N/A
Admin Check-In Date: Closed Date: Current Policy
N/A N/A

Step 1: Enter

Study Title

Active

Submissions:

Sponsors:
N/A

Submissions

Step 2: Click the check
mark to create the new

study




WEST CHESTER
UNIVERSITY

cayuse
J/ Human Ethics

Role: Researcher + 0 & Nicole Cattano ~

Dashboard Studies Submissions Tasks Reporting More
Studies / Study Details 4+ New Submission
Study Details Submissions Initial 1

—

IRB-FY2021-65

PDF

Approval Date:
N/A

Admin Check-In
Date:

N/A

@ Delete

Expiration Date:

N/A

Closed Date:
N/A

cayuse test

Organization:
N/A

Current Policy
Post-2018 Rule

Active

Submissions:

N/A
Sponsors:

N/A

J

Click on the “New Submission”
button again and then select

“INITIAL” to start a new
submission for your research study
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cayuse
\///, Human Ethics

Role: Researcher ¥ ﬂ & Nicole Cattano ¥

Dashboard Studies Submissions Tasks

Meetings

Reporting More

Studies / Study Details / Submission Details

1 In-Draft

Submission is with researchers

=

Initial
IRB-FY2021-65 - cayuse test

PDF ~ @ Delete

Current Analyst: Decision:
N/A N/A
Review Type: Review Board: Meeting Date:

N/A N/A N/A

Click HERE to start

editing your application

Remaining Tasks
(whoever starts the application is

designated as the Primary

Policy:
Post-2018 Rule

Contact)

Required Tasks:

e Assign Pl
v AssigaPE

e Complete Submission




WCU

WEST CHESTER

cayuse
J//, Human Eth|CS Role: Researcher ¥ p & Nicole Cattano  ~

Dashboard Studies Submissions Tasks Meetings Reporting More

IRB NUMBER: IRB-FY2021-65 .. ‘ CREATEPDE [T COMPARE ©)
cayuse test - Initial

2- Submission Information

< SUBMISSION DETAILS ‘

* PIeasE select a submission review category for your application
, O Exempt . .
3- Study Information ® Expedited Red asterisked items
O FullBoard
4- Study Selection are REQUIRED

- i 4
5- Study Design * What type of activity is this submission fo

@ Research Study
O Clinical Trial
O ActivitiggVithout a Plan to Conduct Research (Case Report or Quality Improvement project)

Once all required
questions are answered

— a green check mark

will appear next to the * |s this a multi-institutional study?

section O Yes
@ No




WCU

WEST CHESTER
/ cayuse Role: R ) p N |

: : v Ni Catt v
%, Human Ethics ole: Researcher icole Cattano
Dashboard Studies Submissions Tasks Meetings Reporting More

IRB NUMBER: IRB-FY2021-65 . ()
SUBMISSION DETAILS ey I CREATEPDF (1) COMPARE < >
< cayuse test - Initial

Sections . o
* What is your status at West Chester University?

1- Getting Started

@ Faculty
QO Student

2- Submission Infor... Staff . . .
8 other Select the role that you are functioning in for

this study.

4- Study Selechion Study Personnel

For excample — if you are a WCU faculty menmber

pursuing one of our doctoral degrees. .. And this

5- Study Design Note: If you cannot find a person in the p
possibly get them added to the system.

6' S{_,._l.An.____AL._ _ .
« Principal Investigator proposal is for your doctoral capstone

a “progress bar” for

8- FIND PEOPLE

. this section *Primary Contact

Provide the name of the Primary Contact of this study.

Name Organization Address Phone Email Trainings
700S
High St,

10- Attachments




WCU

WEST CHESTER
/ cayuse Rol ) ﬂ
. ole: Researcher ¥ & Nicole Catt v
%, Human Ethics lcole Cattano
Dashboard Studies Submissions Tasks Meetings Reporting More
IRB NUMBER: IRB-FY2021-65 R O -
€ SUBMISSION DETAILS ‘ °Le B CREATE PDF (0 COMPARE < >
cayuse test - Initial

Sections < ) N
* What is your status at West Chester University?

1- Getting Started ® Faculty
QO Student
2- Submission Infor... O Staff
O Other
Find all members of the
4- Study Selection Study Personnel

research team by clicking
5- Study Design Note: If you cannot find a person in the people finde FIND PEOPLE uto

possibly get them added to the system. .
6- Study Procedures (under the appropriate role)

* Principal Investigator

7- Risks & Benefits

8- Confidentiality

9- Conflict of Interest

Provide the name of the Primary Contact of this study.

10- Attachments
Name Organization Address Phone Email Trainings

7005
High St,




PRINCIPAL INVESTIGATOR

cattanol

Name

Nicole Cattano

Selected Records

1- Getting Started

2- Submission Infor...
3- Study Information
4- Study Selection

5- Study Design

6- Study Procedures

7- Risks & Benefits

8- Confidentiality

9- Conflict of Interest

10- Attachments

Organization

Sports Medicine
Department

[\

Email Phone

NCATTANO@WCUPA.EDU

* Select a sing

@ CANCEL

oL
i
m

X Q

ting

le record.

‘ontact the IRB

to the system.

* Principal Investigator

Provide the name of the Principal Investigator of this studly.

Name Organization

Nicole Sporjts.

Cattano Medicine
Department

* Primary Contact

Address

700 S High St,
West Chester,
PA 19383-
0002

Phone

Provide the name of the Primary Contact of this study.

Name Organization

Nicole Sporjts.

Cattano Medicine
Department

Co-Principal Investigator(s)

Provide the name(s) of Investigator(s) for th

FIND PEOPLE

Address

700 S High St,
West Chester,
PA 19383-
0002

Phone

is study.

WCU

FIND PEOPLE will cause this
Pop-Up Window

1. Search for Name,

2. Select the person,
3. and click SAVE

They will then show up like this

below.

Email

NCATTANO@WCUPA.EDU

Email

NCATTANO@WCUPA.EDU

Trainings

Trainings




: IRB-FY2021-65 _ ape ‘ / | ]
OnC CREATE PDF (0 COMPARE SAVE < >
> test - Initial o P & save A'\ (J[

Note: If you cannot find a person in the people finder, please contact the IRB Office immediately at irb@wcupa.edu to possibly get them added
to the system.

* Principal Investigator

Provide the name of the Principal Investigator of this study. You can Cth VIEW to see

CITT certificate integration

Name Organization Address Phone Email ainings

oot 700 S High St, & valid trainings.
Nicole NFI) o(;_ S. West Chester,
Cattano edicine PA 19383- NCATTANO@WCUPA.EDU

Department 0002

(in the event that there are no
* Primary Contact

Provide the name of the Primary Contact of this study. ﬂﬁgﬁ%ﬁg‘f /Zﬂ?ﬂl — f/jZJ‘ 5 an 677]42/
Name Organization Address Phone Email Vainings dg?"eei 7¢en f 155ue bel‘l veen WCU
Sports 700 High St, & CITI. Please updated your
Nicole .. West Chester, .
Cattano Medicine PA 19383- NCATTANO@WCUPAEDU CITI email OR upload your
epartment 0002

CITI certificate as an

attachment.

Co-Principal Investigator(s)

Provide the name(s) of Investigator(s) for this study.

FIND PEOPLE

Only the Prlmafy IﬂVCStlgatOf, Prlmary Course Name Stage Status g::;pletion E);;:ieration ©
" COVID-19: Public Training Series Basic 12/14/2020
Contact, & Co-Investigator(s) can access the S |
COVID-19: Public Training Series Basic 10/1/2020
IRB d < C Revised Common Rule Basic Course  Current 2/1/2019 1/31/2022
Stu y ln ayuse IRB Administration Basic Course Current 2/1/2019 1/31/2022
CITI Conflicts of Interest Stage 1 Current 1/22/2019 1/21/2023
Biomedical Responsible Conduct of Research RCR Expired 9/11/2015 9/10/2018

Tbe dpp/l'é'dl‘lbﬂ doe‘r NOT Z‘Vdé‘é fbdﬂg&f @y %‘S‘er Biomedical Responsible Conduct of Research E;’iesher Current 9/4/2018 9/3/2021

Refresher




1- Getting Started
2- Submission Infor...

3- Study Information

4- Study Selection

5- Study Design

6- Study Procedures
7- Risks & Benefits
8- Confidentiality

9- Conflict of Interest

Routing

Send to Pl for certification?

COMPLETE SUBMISSION >

Note: #he attachments tab is just a landing page for all

P documents that you uploaded along the way. No NEW

attachments are necessary at this phase.

The documents/attachments listé
appropriate files have been uploaded.

Qutside IRB of Record

This is required when engaging in multi-institutional research.

Study Protocol

Attach the protocol for t

PR Once you have all GREEN check marks
Outside IRB Approval (and are ready to submil), the option
Attach the IRR Anneown “COMPLETE SUBMISSION” will

appear and you can select it

This will route the application to the PI

to certify, and to the faculty supervisor as

well in the case of student research



cayuse A
\///, Human Ethics

Role: Researcher ~ p & Nicole Cattano ~

Dashboard Studies Submissions

Tasks Meetings Reporting More

Studies = Study Details = Submission Details

V In-Draft

Submission is with researchers

Awaiting Certification

Initial
IRB-FY2021-41

@& View PDF ~
Pl: Current Analyst:
Nicole Cattano N/A
Review Type: Review Board:
N/A N/A

Awaiting Authorization
2 Submission is awaiting certification or

approval
Routing:
Decision: Policy: Required Tasks:
N/A Post-2018 Rule N/A

Meeting Date:
N/A

The PI (and Faculty Supervisor when
applicable) must CERTIFY the

submission in order for it to be
submitted to the IRB



v In-Draft
Submission is with researchers

Under Pre-Review

Initid
IRB-FY2021-41 -

@& View

Pl:
Nicole Cattano

Review Type:
N/A

Approvals

Research Team

Nicole Cattano

approval

TrainiMygession Monturo Childs Schraedley
PDF ~
Current Analyst: Decision:
N/A N/A
Review Board: ing Date:
N/A N/A
Task History Attachments
Role

Principal Investigator

Awaiting Authorization
Submission is awaiting certification or

WCU

WEST CHESTER
UNIVERSITY

Pre-Review A Under-Review
Submission is being prepared for review

Policy: Required Tasks:
Post-2018 Rule N/A

Once the application 1s
certified, the application 1s

submitted to the WCU IRB
and placed in Pre-Review

Certified 12-04-2020 12:33PM



